Brian K Toren
Assignment 4 Exercises
ICS 120


Assignment 4 due date: 06/03/2012: Not accepted after 06/10/2012
Seven Points deducted if received between 06/10/2012 & 06/17/2012

There are 3 exercises and one extra credit exercises for this assignment. Exercise 1, and 3 are worth 15 points each, Exercise 2 is worth 20 points, extra credit exercises are worth 10 points. 

Readings: My We Site The PowerPoint Help Document on my web site
Office 2010 Manual:

· Creating a presentation, pages 545-564

· Editing slides,  pages 656-374

· Adding images to a slide, 581-593

· Arranging objects on a slide, 595-596

· Tips for creating good slides, 596

· Coping rearranging and deleting slides; adding headers & footers, pages 597-601

· Navigating, pages, 607-610

· Slide masters, pages, 614-620

· Animating objects pages, 628-653

· Transitions between slides, pages 653-655

· Giving a presentation, pages 657- 682 (this will not be covered in the course, however it’s good to know when the time comes).
Assignment 4 Exercise 1 - 15 points:

Open PowerPoint and open a new presentation. 

a. Select the first slide layout in the offered sets. This has the Title and Subtitle Text Boxes only.

b. Type your name in the “Title Box” and “ICS120 Class 5 Exercise 1” in the “Subtitle Text Box” Resize the type as follows: Title = 32 Subtitle = 28, Center and move towards top of screen to make room for text, Clipart and WordArt,

c. Create a text box and write a paragraphs explaining a special interest in your life
d. Put a border around the text box. 

e. Fill the text box with the color red.

f. Add a second text box. Add a second paragraph in this text box and put a border around it 
g. Fill the text box with light blue,

h. Put a shadow box around the Clip Art. 
i. When completed there should be a “Title” and a “Subtitle,” Both of these will appear in when the outline tab in the left sidebar is selected. The Text Box data will not appear in the Outline. The should also be two text boxes, one red and the other light blue; one Clip Art and one word Art

Assignment 4 Exercise 2 - 20 points: 

Create a presentation of your Life Line (Assignment 1 Ex. 2) consisting of 11 slides using the Power Point Application: (one lifeline item per slide).

a. For the first slide choose a format with a Title and a Subtitle.

b. Use big and fat fonts such as Arial and at least font size of 32.

c. The first slide should be your title slide, consisting of the Title LIFE LINE Of (your name), and Subtitle Assignment 4, Exercise 2, Today’s date, and ICS 120 

d. For Slides 2 through 11 select the slide layout one with only the Title. To do this, create the second slide, and choose it to be displayed, then choose the Title layout by going to Home/ Slides/Layout. When the window appears with several choices for a layout, choose the Title Only layout. You will have to do this for each slide created. When done the slides should your Title slide and ten slides with the ten items in your lifeline that you have previously created in Word. Enter the only the date of the event in the Title box for each slide. This title is displayed as the slide name on the left sidebar. This has to be done correctly for Exercise 3 to be done Put only the date information into the title box. Create a separate text box for the rest of your lifeline information.  Click the Outline tab in the left sidebar to see the Date, if the text you entered appears here, you did not create a text box. 

e. Put Clip Art on at least four of the slides. 

f. Put Word Art on one of the slides.

g. Animate 3 Text Box Objects and three ClipArt Objects. Warning! Do Not do transitions.

h. Create Header and Footer – Type in the date, make sure page number is checked, put your name in the footer. Click on apply to all.

Assignment 4 Exercise 3- 15 points  – First read the section on Hyperlink in the PowerPoint Help document.

Adding Hyperlink Links to a Presentation. Add the following links to you Lifeline presentation. These can be extremely valuable in long presentation when you desire to get to a particular slide quickly. 

1. Insert a new slide after the First Slide in your Lifeline and title it Contents. On this new slide, create a text box and type in the Titles (the titles should be the dates of the events) of two slides to which you want to link.

2. When the Contents slide is complete, make each entry to that slide a hyperlink. Do not use the slide number to link to, use the slide name from a list that appears when you will see when you insert the hyperlink for each of the typed words in the text box that you created. These names will appear only if you created the Slide titles correctly in exercise 2.

3. Insert a text box with the word Contents in it and make this word a hyperlink back to the Contents slide on each of the two slides to which you linked. Clicking on this Contents link will take you back to the Contents page.

4. Test your hyperlinks by putting your presentation into the Slide Show mode.
Assignment 4 Exercise 4 - 10 points:  

Create the following slide, using the slide layout with Title and Subtitle

1. Put your name in the Title box (font size 32 and Class 4 Ex 4 (font size 28 in the Subtitle box. Move both up and center so there is room for the objects you are adding.

2. Using the Drawing tools create a slide with the following shapes (Autoshapes) of a size so they will all fit on one slide. :

a) A square
b) A rectangle that isn’t a square

c) A circle
d) A triangle
e) An octagon 

3. Fill each object with a different color.

4. Put the name of each object inside the object.

5. Select all of the objects on the slide and “group “ them. 

6. Copy and Paste this group into a word document. In the word document type "This is a word document:" Put the proper class number and exercise number in the header the same as you did in earlier word document

7. Add a note explaining this slide in the notes section at the bottom of the slide layout window.

Assignment 4 Extra Credit 1 - 10 points: 

Open your PowerPoint Life line (Exercise 2) and create a Slide Master with a Clip Art and a Word Art object on it. Make sure they are not covered by any of the objects on the normal slides. Note that there is Footer information already here from Exercise 2.

The PowerPoint help file has information on creating a Slide Master
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